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Digital Transformation Support Pilot Programme BB A ¥ 24 E 8] (DTSPP) For Internal Use Only

— Training Sponsorship Scheme k23| & Byt RBARER
Application No.:
EHFERI -

Reimbursement Form B EHEH

(1) TESUSAE WE S RASAT > SEeBE (RSB S PR EET E - B BhET B R EEfES A ) (X 4R9%: ENC.RF.071)
Please read the “Digital Transformation Support Pilot Programme — Training Sponsorship Scheme Guides and Notes for the Applicants”
(Doc Ref: ENC.RF.072) carefully before completing this Reimbursement Form.

(2) FEHEMSRITHABFEE ARG - WHZAARIEN - 7 BITLAGERFTEE - Please complete this Reimbursement Form in block
letters and Arabic numbers. If the space provided is not enough, please use additional paper to supplement.

(3) FHEEy T A s SEIE A RS AE TV B8 - Please fill in W|th “\/” in the appropriate option(s) marked with “(]”.

(4) WEEGUHALEYEE Tt 20 FTEA N 3 AR B 5 BT gif (HlljZ 202445 10 H » 2024 £8 J 9 H » 2024
F11H8H 20254 2H 7THM2025F5H2H) » [ dtrammq@cvberport hk E'”ZISE WMEWNRIE DU TERICH I HAIE
B34 - Applicants shall submit this Reimbursement Form with to dtraining@cyberport.hk with all required supporting documents
listed in Part D and Part E within 20 working days after the completion of the Training Programme(s), and on or before the respective
reimbursement submission deadlines (i.e. 10 May 2024, 9 August 2024, 8 November 2024, 7 February 2025 and 2 May 2025).

FHER Part A - EHEEE S5 Particulars of the Applicant

445 Name of Trade Association

LIRS 55 7 as shown on the
Business Registration Certificate

PEEZBELHRIE Business Registration

Number of the Trade Association

IR IS 5ERE as shown on the
Business Registration Certificate

BE4% A Contact Person B7E Job Title
Bt 4% BEE Telephone No. BRI
Email Address

ZE5 Part B - EH R € $R{T =0 Bank Account of the Applicant

* ILERT TS L T (F R X £ ) - 2Tl SR I F 2R B i Il & B B B PR 3R T#34/H2% » This bank
account will be used for bank transfer of vetted training sponsorship reimbursement amount by Vetting Committee of DTSPP —
Training Sponsorship Scheme.

HEEEHE A48 Name of Account Holder
I/ ES R 5 FE same as the Name of
Trade Association in Part A

$RFT44%E Bank Name

$R1T4%5% Bank Code

53 f74R%E Branch Code

$R1THE E981% Bank Account Number

$84T SWIFT {2 Bank SWIFT Code

RER Part C - 3535 RfE R fE&E4E Summary of Training Survey Response

12338 H H # Training Programme Date(s):

L2 i | SR F2 44 #; Total Number of Training Sessions conducted:
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SEFH S iR FE 7 #F Please Specify the Training Topics:

)

2)

i3 3RAZ ML Training Format (% 584 142 M ¥ (1886 #4 - '\, ## Please \ the appropriate options ) :

O ks34 Face-To-Face Training Session [ 48#% #7332 Online Training Session

O SR & #E3)I3R42 Blended Training Session (H[12: i3 o] LA 12 DA SNk 494270 X2 A R IR AL the training session in which
participants to join by face-to-face and/or online format )

HEITE H 2 hn# 04485 Total Number of Participants of Training Programme(s):

B [T B4 A 2 1 Y 44 857 Total Number of Survey Response Collected:

1. QEBESE R SRR A RS B R 40T 2 General Evaluation: How satisfied are you with the overall training
session?
JEH 4 Excellent {E4F Very Good ¥ Good I Fair # Poor
% % % % %
2. WA A1 Trainers’ Knowledge and Performance
JEE 4 1REF ¥ f=oii 7=
Excellent Very Good Good Fair Poor
HEEAVE R KA
Quality and comprehensiveness of
presentation % % % % %

N M s T B S H
The content and the training
delivery are clear and easy to

understand % % % % %
E AR
Overall rating to the trainers % % % % %
3. HEERAE N S FHE EE 14 Training Content and Relevance
FEH4F R4 ¥ R 2 7=
Excellent Very Good Good Fair Poor

B IEBRAE V) & IR Ay FR S S
The training session meets your

needs/ expectations % % % % %
B2 B R TIEEEA

FE

The training session content is

useful in your workplace % % % % %

BB N A Y B RE R 57
Overall quality of training session
content % % % % %
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4, B BB Reflection on Learning
FEHERE [E= SENVA ENEI= FEHEAEE
Strongly Agree Neutral Disagree Strongly
Agree Disagree

B S SRAR NG DO 1 S S B AL 38
IR

The training session increases
your understanding/ knowledge in

digital transformation % % % % %
BN SRR B R 3 s S S i e
T B

The training session stimulates
and inspires your interest in

digital transformation % % % % %
B/l SRR A S S S R A (M
Y5058

This training session provides
worthwhile knowledge in digital
transformation % % % % %

TER Part D - 32351178 H 58 & BB {45 B Post-Training Programme Report and Supporting
Documents Checklist
* SEREL T AR I E » A KRB 7erS - LG PE I A5 Bl 4R BT # &% - Please submit the following
required supporting documents together with this Reimbursement Form to process the reimbursement of the approved training
sponsorship amount.

O #8E (miskzEfE ) Photos (Face-to-face Training Session) / #@ (48#2523[2R%2 ) Screenshots (Online Training Session)

[ HFEaes%y1= Attendant List
O H 48 A Total Number of Attendees
O Hs# 45 Attendees’ Names
O 7] Attendees’ Gender
O H %R Attendees’ Job Titles
O HEE\ =45 Attendees’ Company Names
O s m s B R FO gk s B R Attendees’ Sign In and Sign Out Timestamps
O Homs#AeR2318 B 5%, Attendees’ Time Spent in the Training Programme(s)

O B SR S bR S S T R AR R (TESIRRAL ) /e (4eRessallsfae)

Photos (Face-to-face Training Session)/ Screenshots (Online Training Session) of DTSPP Programme Engagement

[ B23)I[ERF240%E Training Session Rundown
[0 HiH Date
O pAtarERfN52 LIRS Start and Finish Time
O #h25 Venue
O w=t Format
O s, #[EE(E A 57 Trainer(s), with Their Biographies
O 55, = FENZH%E Topic, with the Brief Content

[ & {#:E:% Promotion Channels
O 4enk / BE0 £ 09% B Screenshots of Website/ Registration Form
[ &sa9#E Screenshots of Poster
[ = spant e iEkE Screenshots of Social Media Post
[ {# 5 E Screenshots of Leaflet
O /Mi#-FHY#E[E Screenshots of Brochure
O & 2@ E Screenshots of Newsletter
O #&#z9%:E Screenshots of Banner
O HAth Others (#7174, 323144 Please Specify, if any : )

O F {5 SRS b b i /0 52 e Ee G — A BT SR (5 Ay A8 12 53 | SRR A 5811 8 B RBOR SO (B HLGHE & 11 5] ) Edited video
recoding(s) of the Online Training Session(s) and presentation materials shall be provided to HKCMCL for public access at Cyberport
Academy Smart Learning Portal free-of-charge for one calendar year (with Written Consent of Tainer(s))

O other E At (414, %54 Please Specify, if any :
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ER Part E E‘B}?Bﬁ}:ﬁﬁ 4l Breakdown of Actual Costs
*5 B TR R LU 15 L T 5 T8 [ HY T EEE X 4# - Please submit the relevant invoice(s) and receipt(s) of

actual expenses as required supporting documents for costs |tems listed below.
IR E B R A A Y LIRS R 21 A % - The maximum amount of training sponsorship
reimbursement amount shall be equal to or less than the approved training sponsorship amount.

L I A AR AT L R R 25T 50,000 - Please note that the maximum amount of training

sponsorship for each approved Trade Association is up to HKD50,000 only.

FESHE HEBA (B
Costs ltems Actual Costs (HKD)

O st Fl R | SiaHe G TR A

Training Venue Rental and/or Online Training Platform Subscription

O & %% Promotion Costs

O s3EE L (R EFFEEL - dnts » LURELUITERE ~ BRI TR E L)
Training Logistics (excluding food & beverage, souvenirs, capital costs such as hardware,
software and equipment purchases)

O #5384 Trainer Honorarium (22245 242/ - #1890 7 honorarium to be paid
to each trainer is up to HKD890 per hour )

O gz B A5 #4I57 4 Outsourcing Costs for Training Programme

O smEENSEE - 008 - Bl e OFE - 1R R IEHZ 1R E o R
@fffﬁa//wﬁffﬂﬁfﬁ/’f’“ TEAGHE  LULE B 582 el e 2 8 B B —1F )
Video Recording, Photography and Post-Training Video Editing Costs (with the written
consent of the trainer(s), the presentation materials and video recordings shall be provided
to HKCMCL for public access at Cyberport Academy Smart Learning Portal free-of-charge
for one calendar)

O At Others
(#15, 254 Please specify, if any:

Total Amount of Actual Costs (HKD) BRI S I 4E (T ) -

& Part F - B#8H Declaration
*ETEE IR T, /& "N, g€ - Itis compulsory to fill in with “N” in all the options marked with “[]”.

Ul B P8 B P oA B B o B 0 R A B e (VR 2 AL BT 0 BB IE e B 56 B # P10 5 PR A B ) - Wee certify that all information
contained in this Reimbursement Form is certified truthful and accurate and no relevant information has been withheld.

O ®MEE AR B ERE 28 (A e gt & - 5B st & RS R ER)  (UE4RSE: ENC.RF.O71) AYRRHUL
AMHTAY IR - We agree to be bound by the terms and conditions of the training sponsorship reimbursement as set out in the “DTSPP —
Training Sponsorship Scheme Guides and Notes for the Applicants” (Doc Ref: ENC.RF.072).

O FAPT 2 Bl o 5 T B S R T A R S A S SR (8 A ZORLER B 3 B (8 FH B P MBS0 E B (R B A Y o ﬂ]:ﬁﬂ HEAZE - &
MR EEEERIGEE AR A S EHERMEANER (EEERMVESRIREER) FEREHERE - B - 30 -~ S8
M RERE (2 B A S M B A PR ) S A B S M Y & VR R A e S PR Y P S s P A R o SR S AR R U SR R A IR S
FEdm o~ BEHE - JEE)  EAREM)  HFR (REEAENER) - ARMEBBRNEZEE  F2HEBUSEN ML
http://www.cyberport.hk/en/privacy_policy - We have read the Personal Information Collection Statement of HKCMCL, including the
information about the use of our personal data in direct marketing, and we understand its contents. We signify our consent for HKCMCL to
use our personal data (primarily our names and contact details) in direct marketing services, products, facilities, activities and other subjects
to us (primarily services, products, facilities, activities, events and subjects offered in relation to HKCMCL or Cyberport or partners of
Cyberport or shops or merchants in Cyberport or offered or hosted at Cyberport) as more particularly set out in the Personal Information
Collection Statement. For more on privacy policy, please refer to Cyberport website at http://www.cyberport.hk/en/privacy policy.

232 H HH Submission Date
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BEER Part G - {5k 5240 Bl Terms and Conditions

o

1. RERE RS RAAVNFREY S TIEEHIE H wpcid - BERFIPEE 58 piig 20 FHTELHAR » 1T ; i R H
HE7 (Alj22024F5H 10 H » 20248 H9H » 2024 11 H 8 H » 202542 H 7 HfM 20255 5 2 H) - FrA SIS E
HE R CR A ERE A &3¢0 - This Reimbursement Form, together with ALL required supporting documents and Post-
Training Programme Report, shall be submitted within 20 working days after the completion of the Training Programme(s), and on or
before the respective reimbursement submission deadlines (i.e. 10 May 2024, 9 August 2024, 8 November, 7 February 2025 and 2
May 2025). All submitted information for training sponsorship reimbursement purpose will not be returned.

2. HFEEGNWLHOERENWE A E - AR FEE G RN BN RN G2 BRI G EREH TR - The
Applicant’s name (i.e. trade association name) must be shown on the invoices and receipts as the payee. Documents that failed to prove
the Applicant as the payer are not eligible for training sponsorship reimbursement.

3. TEAZEL B A EFRA A 60 T EAN » MAFULZ AIAH FHrA G Y ARSI R 2 1% - SRR A B & W 3
ESRITHEIE B ek ThEH - Vetted training sponsorship reimbursement payment will be made within 60 working days after training
sponsorship reimbursement vetting approval and upon satisfactory receipt of ALL required supporting documents from the Applicant.

4. FRYSEEHARAT IR 0 G RIE M EREHEIMS ERIEF - HKCMCL reserves the right to obtain further and
additional information from the Applicant in relation to the training sponsorship reimbursement and payment.

5. BIEEEEHH A PAEAHLAVEE - BUF K E BB EEEARASRAURFEHGYL - EEXNAHHHEEREEE YL
BCOEAEME v BE BB B A R ERR 2 R TNT RECEE A H - HUSHHFH g BRI - NahEERRE S - 805
RIEEEN A G - AFEME - AR EAIZ S MALZESIFRARH 55 - Notwithstanding anything to the contrary in
the reimbursement documents, the Government and HKCMCL reserves the right to disqualify an Applicant on the grounds
that the Applicant has engaged, is engaging, or is reasonably believed to have engaged or be engaging in acts or activities
that are likely to cause or constitute the occurrence of offences endangering national security or otherwise the exclusion
is necessary in the interest of national security, or is necessary to protect the public interest of Hong Kong, public morals,
public order or public safety.

6. FH I T —REREN - BUFECE BB RS AR A S ] DA A4 o 5 e e gL I BRIE B 22 Bk © (1) HEEma e i &CE
IEFERESE ] RE M BB B3 R e BERR L 2 WA MR RRZ 2T HEUER © (2) BEBITEREH AR Z 2 (3) K
e E AR R E AR A A 5 HE FitE A =5 IR - The Government or HKCMCL may immediately terminate
the sponsorship arrangement approved to the applicant upon the occurrence of any of the following events: (1) the
Applicant has engaged or is engaging in acts or activities that are likely to constitute or cause the occurrence of offences
endangering national security or which would otherwise be contrary to the interest of national security; (2) the continued
engagement of the Applicant or the continued performance of the relevant sponsorship arrangements is contrary to the
interest of national security; or (3) the Government or HKCMCL reasonably believes that any of the events mentioned
above is about to occur.

7. PHETRHRARMHERE o LI A 4 - The English version of this Reimbursement Form shall prevail in case of any
discrepancy or inconsistency between the English version and the Chinese version.

8. HABHUSHEEHARA AR EREEEEBINERIIENLT » (EEU A E B 3 RS R AR - These terms and
conditions may be amended or supplemented by HKCMCL at any time without prior notice.
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For the Use of HKCMCL ft& B B A TR/ S A

Part H) (To be certified by the Cyberport Academy team)

Approved Training Sponsorship Amount (HKD):

Approved Training Sponsorship Reimbursement
Amount (HKD) by Vetting Team:

Submitted by: Signature: Date:

Part I) (To be verified by Cyberport Management - Department Head or above)

Endorsed by: Signature: Date:
Approved by: Signature: Date:
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